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[bookmark: _bookmark0]Introduction
Before writing this policy, consideration was given to Best Practice outlined in the CDI Careers Guidance in Schools and Colleges, The SEND Gatsby Benchmark Toolkit and 2018 Careers Guidance and Access for Education and Training Providers.


1. [bookmark: _bookmark1]Aims and Rationale
The Careers Education, Information, Advice & Guidance provided at Pinn River School aims to:
· Prepare students for the transition to life after Pinn River School
· Support students in making informed decisions which are appropriate for them
· Provide students with well-rounded experiences
· Inspire and motivate students to develop themselves as individuals and live as independently as is possible
· Develop knowledge and skills that will enable independence, including self-help skills, organisation, cooking, home management, shopping and travel training. Alongside this, social skills, communication, problem solving and resilience are developed as these are viewed as essential characteristics in preparing for adulthood
· Promote awareness and understanding of work, industry, the economy and the
student’s local community
· Improve employability through work-related learning
Pinn River School aims to put the student at the centre of all learning and social experiences. The work that we do around Careers Education aims to raise aspirations, promote equality of opportunity and develop confidence and self-belief, as well as teaching the skills, knowledge and experience required to manage student’s own career progress to the best of their ability.
As a school, we recognise the huge importance of preparing our students for life beyond Pinn River School, and their transition into FE, internship, apprenticeship, employment or other learning programmes. Careers guidance and access for education and training providers October 2018 states that: “Schools should support every pupil, whatever their level or type of need, to fulfil their potential. Careers guidance for pupils with SEND should be based on the pupils’ own aspirations, abilities and needs.”
For this reason, our aim is to provide a high quality careers programme which includes education, information, advice and guidance that is relevant and appropriate to each individual learner and the personalised curriculum pathway they follow.
This policy outlines our clear commitment to a framework for Careers, Education, Information, Advice and Guidance (CEIAG) in Key Stages 3, 4 and 5 that builds on the work we do in Early Years, Key Stage 1 and Key Stage 2 as part of the ‘My Independence’ curriculum area.

2. [bookmark: _bookmark2]GATSBY Benchmarks
Pinn River School uses the SEND Gatsby Benchmarks in order to monitor our progress in CEIAG. The eight benchmarks are:
1. A stable careers programme
2. Learning from career and labour market information
3. Addressing the needs of each pupil
4. Linking curriculum learning to careers
5. Encounters with employers and employees
6. Experiences of workplaces
7. Encounters with further and higher education
8. Personal guidance

More information can be found at https://www.talentinocareers.co.uk/cec-gatsby-toolkit- refresh.pdf
 We evaluate our progress towards the GATSBY Benchmarks on a termly basis using the COMPASS toolkit, which then informs our CEIAG Action Plan.
By using these benchmarks we are able to fulfil OFSTED’s expectations of schools in a relevant and effective way:
“Providing an effective careers programme in line with the government's statutory guidance on careers advice that offers pupils:
· unbiased careers advice
· experience of work
· contact with employers to encourage pupils to aspire, make good choices and understand what they need to do to reach and succeed in the careers to which they aspire”
3. [bookmark: _bookmark3]Provision
Skills for Work including Work Experience
The skills required for work are developed throughout school from the early years, through every key stage, and into post 16. We have developed a clear Work Progression Pathway through school that builds pupil confidence and skills to whichever level they are able to achieve. For our most complex learners, making choices, self-awareness, communication and developing independence are of paramount importance and form the foundations for future learning about the world of work if this becomes appropriate for them.
Through the primary years and Key Stage 3, students are given job roles within class that enable them to experience ‘work’ at an appropriate level. As they become more





independent, and demonstrate competence within class, some students progress onto school-wide responsibilities e.g. fruit/milk delivery jobs.
At Post-16, all students contribute to the 6th Form Enterprise business, planning events and running a range of in-school services and projects such as 6th form café, car-washing, craft sales etc.
Some students then progress onto accessing work experience placements, initially within school (kitchen, office, Forest School, caretaking & early years) and then externally (either supported or independently). We have strong links with several local businesses that offer placement opportunities for our students. Our partnership with ‘Hextol Foundation’ (a local charity that provide working opportunities for adults with learning disabilities) gives our students experience of applying for jobs, having an interview and mentoring support in a variety of different work sectors, as well as developing links with adult services that some of our students may access when they leave Priory.
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	Key Stage 3 Careers Education
	This Key stage is about continuing to develop building block of skills that will enable pupils to access work experience in the future. These include:
· Communication skills
· Social behaviour & interaction
· Functional English
· Functional Mathematics
· ICT

The building blocks are our foundation of learning and these are revisited throughout our curriculum. The learning is not only linear but also builds breadth to the learners’ skills. An example would be the building of social communication where we start with 1:1 communication between the learner and a trusted adult, through to small group and whole class communication, to communicating with less familiar adults around school, and then transferring these skills into the wider community. This process is applied to many of the functional skills pupils need to develop in order to access work experience, for example, working with money, social behaviour, personal safety etc.
Application of the building blocks is done throughout the process and is not limited to a skill being mastered. For example, it might not be necessary for every young person to have a full understanding of the value of money but it is still key for them to understand how money works. This could be seen through pupils exchanging money for snack and transferring this to the shops in our community.



	Information, Advice & Guidance
	Work skills are explicitly taught through the key stage in appropriate small step tasks, for example our young people learn how to wash dishes, give out equipment, collect needed items etc. Once they know how to do a task they have the opportunity to develop their independence in the task taking responsibility for its completion.
During Year 9, students (for whom it is appropriate) have a careers interview with an experienced Careers Advisor supported by Hillingdon Local Authority. This identifies areas of interest for students and provides information that informs progression planning and decisions around curriculum pathways at Key Stage 4.
Discussion with parents and carers about post-school options is also started in Year 9 through the annual review process. A specific
‘Preparation for Adulthood’ outcome is included in the EHCP from Year 9 onwards.
Pupils for whom a careers guidance interview is not appropriate are still given opportunities to express their views and aspirations through discussions with class staff – these are captured in the Pupil Views form as part of the annual review process.

	Key Stage 4









Careers Education








Information, Advice & Guidance
	In this key stage we continue to build on the foundations from KS3. In addition, the pupils in this key stage develop through the following activities:
· Flexibility of thought (ability to cope with change)
· Planned sabotage (i.e. limiting availability of resources, time, what to do if a bus fails to show up etc.)
Time is invested throughout this key stage in transferring skills into the community and visits to different places of work.
Students following a formal curriculum study accredited courses in Functional Skills English and Maths. This places a strong emphasis on applying skills in the world of work as well as independent living skills.
Careers education starts formally in Key Stage Four when pupils learn about different careers as part of their ‘World of Work’ lessons. They look at different career options and are encouraged to think about their own strengths and what they might enjoy doing. They look at job adverts and learn about the application process. They use IT skills to produce their own CV.
Students in Year 11 (for whom it is appropriate) have a careers interview in the autumn term as part of the preparation for post-16 learning, decision- making around post-16 providers and possible options for employment and/or further education and training.



	Post 16
Careers Education








Information, Advice & Guidance
	· All students take part in Enterprise projects throughout the year
· All students follow a Life Skills curriculum and work towards a Qualification in Skills for Further Learning & Employment (from Entry Level 1 up to Level 1) accredited by Open Awards
· Students create and develop their Vocational Profile throughout the year, including a CV and portfolio of evidence through World of Work lessons
· Internal work placements i.e. In the school office, kitchen, working alongside the caretaker or working in nursery classes
· Graduated programme of external work placements - supported and unsupported e.g. working in a café, gardening, warehouse, charity shop
· Students have personalised support to develop Person Centred Plans suitable for sharing with future employers and learning providers
· Learners experience encounters with employers through careers events arrange via Trust Schools and local events. 
· Visits to workplaces
· Visits to colleges and other social care providers.
· Students and their families have continued access to careers services
and advice, through informal events (parents evenings) and formal careers guidance interviews in Y12,13 and 14 if appropriate.




4. [bookmark: _bookmark4]Areas of Responsibility
Head Teacher
· Has an overview of the current progress within the school and how the careers programme fits into the whole school development plan

Careers Leaders - TBC
· Carry out monitoring and liaise with the Head Teacher
· Further develop relationships with Colleges and other relevant outside agencies
· [bookmark: _GoBack]Continue to develop the careers programme for best opportunities for Pinn River students
· Arrange and oversee work experience placements, both internal and external
· Advise the senior leadership team on policy, strategy and resources for careers guidance and showing how they meet the Gatsby Benchmarks
· Complete the compass tool and create action plan and development plan for careers

Teachers
· Deliver the careers programme - as part of PSHE/My Independence/Functional Skills curriculum, developing cross curricular links where possible.

· Use prior learning of students to inform future planning.
· Be involved in the EHCP Review and discuss future opportunities.
· Focus on Preparation for Adulthood outcomes within EHCP from Year 9 onwards
· Liaise with Careers Lead regarding students in their class

Students
· Will contribute to their annual EHCP review and complete their Student Voice expressing future career pathway choices.
· They will develop a working relationship with their teacher or Career Lead regarding career aspirations
· Meet with and discuss with a member of the Careers team to receive support and guidance towards their career choices and pathway for the future.
· Complete their Vocational Profile where relevant with support from staff members
· Complete a work experience placement or have an experience of ‘work’ or a ‘workplace’ either internal within school or with an external provider

Parent involvement
· The School actively encourages parents to be involved in discussions through students EHCP annual reviews.
· Options of future provision are provided and introductions to Social Services transfer from child to adult services are made along with involvement of careers agencies.
· Will be notified about and encouraged to attend College open evenings or careers events to keep informed and able to discuss possible options with their son/daughter.


5. [bookmark: _bookmark5]Links to Other Documents

Curriculum Policy & Framework CEIAG Action Plan
CEIAG Provision Map Provider Access Statement

6. [bookmark: _bookmark6]External Links
Natural Ability https://www.naturalability.org

Gateway into the Community https://www.gatewayintothecommunity.co.uk/#

Journey https://journeyenterprises.co.uk/

Brightside Adult Services https://brightsideadultservices.co.uk/

Azure (Supported Internships) https://www.azure-charitable.co.uk/

Buzz (Supported Internships) http://www.buzzlearning.co.uk/
Hillingdon Careers Hub
Section: CAREERS ADVICE HUB | Careers and Education Hub | Learn Hillingdon ACE
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